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UISTHHB Tq@—  FIch T Ufebebd 9<r&m gumell (Integrated & Unified Examination System) T
HATIRHT [TFATTARET g, |

I - 9

ferfere gerem (Written Examination):— 99 =Ror qUTs :— q00
fgcira =R qUIT$ :— 00

I - R

Fie# =R (Final Examination) - #¥Je¥ Y YRR A=qdial qUITE - YO

fafea gfram Js=m (Written Examination Scheme)
. foffaa adrerm - 9987 == (First Phase)

Q
Lkl fererr quiy | S TRTET JOITeAT AR X A5 | 99
RIS RS
ATIRET FATAT T FETA (Objective):
qRTETIT TEAF(AEF T .
T (General Knowledge & 100 ¥ (MQuItipIe Choice 40 WY X % 95 | WY
Basic Office Skills Questions)

Test)

3. faf@a =rer - fgara == (Second Phase)

AR ()
A farerr quiy | Sy TEET FOITeAT qeAEeT X A% | 99T
fae@ T (Subjective):
PIATAT FAEITIT Bral ¥ @Al 9% RIT XYL AT | R °Wd
FGIR . 00 ¥ O N
(Office Management) 1 (Short &Long ¥ 999 X q0 ¥$ | 30 fAe
Answers)
[ T (Subjective):
HI A FFAT
999 X 5 Ul
BRIE] (Job Knowledge q00 | ¥oO el T A I = L AT | REE
related subject (Short &Long & 999 X 90 #F | 30 fAE
ubject) Answers)

afram =R - FrgER T e ¥ s=aarar (Computer Skill Test & Interview)

qreret (3)
fererr quiTy TETEAT JOTTeAT LER]
FFER A9 qLe (Computer Skill Test) q0 JANTcHS (Practical) ¥ e
SR AeaaTar(Interview) ¥ 0 Hif@e (Oral)

9. AT 9TSTHH ANAIATE Fgh ¥ Thlhd TUET YUl ATIRAT AYMGigd % =A1d, YRR,
YN, TETIE ¥ TEE JaThl o GHEH! AT fafad qerem (T8 =X ¥ fgerg ==on) qqn
AT =R (FFHER AT T T A=qardi) T g ANTH] [T TR G |

R, aifesr (@) ¥ artesr (}) 47 fGSusr saRe fdtgd wen qitg Ifeafad a9 JareEr o aqed)
AT wfars g
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ity Sfeafaa ameRT @9 G@edr @mT yaw, f@dim ¥ ogdm 9w/ favaer fawwee uegd
(Common) ¥ AT g4 |

feafad TETETRT TITTAHT AW ATHT AUTl 8 | X [AUaEasqel’s T T AT S
767 PICSIAT TR FHA TN T I, |

fafaa TéreTerT HIea| 9TST STl AT SISl 9aT STl T 3N 39 gS, |

FEA El@l’oﬁ?cxl’oﬁ (Multiple Choice) YeHe®®l TAd IA¥ [GUAT Yo A I ATId 0
fereTd o3 el TRAE | R IR ATGCAT A A9q 75 fGgT G T A3 FET A0 AR S
TEAF(AF FIAEE &1 TRILTHT T TPl FTeheia? (Calculator)FaRT T 9Tg T |

TETAT i TeAHEIN, A5 3T AFAR JATed Feirgaay/ fauar a5y o ar gig |

fATIRTa 9eF & O/ FAIeT YHE @USHT AT GETgE STUNUIHES g | URIETEe yedw
GUGHT JIAEEH] IJAT Al GUSH! IJTATYEAHHT ACTq, |

T USTHH AT AT/ faoaert faumaedmr S dfguel 9 qrafd qIsashadr aeew
FA, UF, (a9 qar Aifdes aRrered fhiq w=a1 3 |fedr srmfe (Feiad quw a1 Fergass earsus!
a1 g9 TR HAIAAZ) HIH TBHATS TG TEHAAT T GHhH Teg |

gaw == (First Phase) #1 faf@d wdiemere grle WUHT SWRAReses WA {3 =
(Second Phase) %1 fafad aeremsr afFfad ReEds |

fafad a¥remmerr gg\ =ROr (First Phase) &1 WTsq TRl GTTgeh! STAAraerTd o qoam fgara =R
(Second Phase) #T ITTSEs SIS &el AFH[ ATARHT [afaa TIeqTehT Afaei Feprard T, |
fafad TETHT BHle TUHT ITIAREEATS AT ATWTH =RUTH ¥R AT G T Avqaiarar
afemfad eS|

fafed TererT ¥ AfH SRR FFER T IR0 T A=AAATH] B A5 ANTHT SATARHAT  AT=qH
THEATRS THRTT TRAS, |

qIETHA a7 fAfd © R09510%1R9 T IG@T |
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I T (- AT AH TAT ATIRAT FraTed Gd T
(General Knowledge and Basic Office Skills Test)

gug (A) : I 9 (General Knowledge)

gug (A): 60 I3 30 Y9AX R AT = X0 I3

BIRELECEEUIE (% J9 X 3 3 = IR ¥F)

9.9 WHEWUSA T TET GEIRET ATHTT SATAHN |

9.} faeaer e - HeTeel, HeTanR, g4, HAeliel, IR, 99, 4, Taa5@d, JHHd, SardaraEr,
a1, fewar, are, Saar |

9.3 SIS ST - SR{IcTe AaeT, gRIAEA @ed ¥ UTeh(de TFIaT (TAGI, Srasiw], awedid,
T, Giael gaTd, 9eTe) |

Siderd (& 999 X R 3 = IR %)

R faeasr sfaera - AEIRTE Hiivd, BIHH! ASTHI, AHNHT Ta-adr qeurH, 41 /
qFE wlied, 999 ? [ faeayg qur IRAE @aedr 98U 9T, BRI T GRUTHES |

R} AR (AT (AT FIAGNE STATHH)
39 TRiawE, aesfasra ¥ Heasdrd: dTHsTed, qiehiae, Add Td AT FaeT |
JRR AgHE AR (AATHT TR fE BTeEE); ASHIGE  gATRH,  ATHINE,

FIERAF T ATMdF AT |

TATART FTHINTE, ATTIF TALAT T MG (& 999 X 3 A% = 92 A9

3.9 ITCAT ATHINIE AAET, TR, Tod T HIdT, gH, SIS, ATSrardT, 9%h6id, &, Afedd,
&, |izRiaes FHET |

3R ufyw dfvgEees onfds afg, & weew g, gfq watw wr, e aefire e,
FTe TEATT)

3.3 offde SEd (M, IR, AR, Tad, ATAATd, FaR, [aedra A qeae=dr S |

3. FUTAHT MY ¥ TRFR - Afaemd, T T JUITell ¥ ASHIaeh T |

fasi gfafa, sEameer ¥ aramEr (% 999 X3 9% = R A%

¥q HEE SEdH qhE qad 9| faeHer yHE afaser 7 Afadae aiatatues e
ST |

¥.3  SAETed, I, G ¥ N0 gEET SAERT |

¥.3 vamErw, Sfaw fafagar feor faem, Soamg qftdds, ardamERe e, Igue, SHae,
STETH, THATT (FATSARTS) TFIT SATAHTL |

ArRITT ¥ T FHATHIE TAraraegs (% 999 X 3 AF =qR ¥3)

4.9 o=ty dFeg g1 99/ T - GO QY T SAd G (AT, ATEad, JRaa
) |

Y. e T A Hecadl FHATHIE dfafaes T He@qul SAfthed qd1 faarees qwaedr
ST |
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gug (B) : ATIRHT HATAA AT THE0T (Basic Office Skills Test -BOST)

gug (B): 40 o3 RO YGIAX R ¥ = ¥O IF

AR HATAT AT q&0 (BOST) A=W @Il IUAEEE Tedhl S

9.

R.

Q.

q0.

&5 T (Verification test) : I II&THT qh, T AT 9Mfead Faqrers si= T4 a1 4T a0
TS AFAT  FHAAT AT (=TT 9T ATSA [HaHHT TIAes THALT gHS |

il ®F a1 w9 1 T (Completion): I8 TREUHT ofes® AT HEATCHE AT AAF
FeraTeHe) aavuret difees AT @Al AT, ¥, ST a1 Hidad T T GHEE T (HaHE Jees
FHTAY GG |

Fffezor 19 (Classification) : 7€ YRIETUTHT 9Tfeger a7 @TcHe a1 femfeas (Fermeder) faavorer
qTicher TTHT AR T AT AT IT TS (HaHBT JITaE FHA S |

Trred e (Analogy): 9 TXIEUAET STfedd a1 FeATcH® a1 AeTiead  (Ferdrewes) faamurer
qTfeher FTAT THITT IAT TS [FITHBT JIAEE THELT EASA |

wTetdg atasra e (Filing aptitude test): I8 TREA0HT Miea® T F@THE RIS a&d ar
IIRATATE AUHTATHRH, RATCHEHH a1 HAHH ATAR AT T [HTHPT JITes THA S|
e saeer 9 (Follows the instructions) : o1& wdevrar fegusr fafea e gae
HAERI I FHTATA T (B qHBT G98e FHET S |

qeqreH®  =rqaar aeer (Numerical reasoning test): a9 9RIETUMHT JMHRI SHeIM0TAE AT
FF] GeAEE GHTEL ga |

Fifgg T e wr&m (Coding & Matching test): I 9RI&TUMHT oTifedsr a1 H@ATCHS [9aRuTeRT
Fifeg T TS FFedl Y9mes FHTEL S |

fereerueHss dtfebear 9o (Analytical reasoning test): I= GRI&TOTAT oTfeqer a7 FEATCHE T
genfeaer (Feramcne) frfaweT faeaaucne diidbedl FFa=dl YeTes THTE Ba |

fgemm T g A 9@ (Direction & Distance sense test): I& TIETIHT {391 T G20 I ATSA
fepTerepT JeEes FHTAL S |

TR U9 I AEA AH T ARG HAAT T T (TR MSARAF THeddTe AT
geEsdl HEAT [AFTTaR ge | AH SAT garaeTd At Level | %1 &0 gfqera 2 Level 11 &
¥0 giqerd qeHeEs diiue |

ERLEE T AT AR HTATAT 1T qRI&70
AFHAR %0 ¥ 0

R3] 1 R 3 ¥ 4 Tk eh1g FHT R Fel TR R0 Ye8s
9T JEAT 6 6 6 6 6 g |

ST 9 (Level 1 =187 Level Il =12) w1 30 20

ATARAT FEATET A9 G0 (BOST) &1 HET 59T IFHIARS FHATAIH FHEE (el T qdldh
TIHT FHITEH T o &THATHT AT T &7 | STl [@aT (Gl Ted, oMiedsh T HeATcHeE SRR
AT A=A qH, FAAEE Al T q, fdafgd Faeesed! TUT qraar T4 T,

fafgq alt v T e T 9e 91 9 v few §e & 1 J«
AU THEATH! THTATAHT AT ITIh ABIOTT BRAT/FORAT IR T IFEARST AT T
ATt HeATHT TEE, | THA SFHIATLERT T T AGATHT &THAT STeAHT AT T Geewdl GTHATEH
I HeaThd TEE | AR FATEd AT G Sevd [T dH A RE B @
faoaar amenfed 99 T FaT IO Rifed Safhd SR fod 9 TRET g8 | T9 TEIETTe
fAf=ra FoAessl ATaRAT Fesldlg A Afhd dHaTd Qrafa=R T HEAT JHE T9 o
QT o1 T FEEHT TE0 SIS (475 | TGl SAThET HIeh (FUSTT ) &THATATS STwaT 9o
qHATATS gratatead T3 |
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fawar- #Fgey A9 afeerar (Computer Skill Test)
1. Windows Basic

Introduction to Graphical User Interface

Starting and shutting down Windows

Basic Windows Elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of files and folders

Searching files and folders

2. Word Processing/ MS Word
. Creating, saving and opening documents
Typing in Devanagari and English
Text formatting (Font, Size, Color, Underline, Italic, Bold, etc) and paragraph
formatting (alignment, indentation, spacing)
Inserting header, footer, page number
Page setting (margin, page size, orientation), previewing and printing of documents

JARTICHe eI Al (Practical Examination Scheme)

KR qOITE | T oIt Forererere offorer % e
Devanagari Typing Y HF Y Py

%ﬁf&%ﬁ?ﬁw q0 (m) I_English Typing RY U v frare
Wlndl\cjl\;v_s\,/\tl)g?éc and i y fi

AETFHHB Je9T-

ATSTHT A I SAAF STATHT ATSTH SATARTNE THT FHTITART AT FAAT T FAR FrafaraT
qRferd ¥ ATH FH, 9 T GRIT AUH Afh g7 ATRETAAT bl G | Tqd 397 [T Heaugen]
TOHT TEH ASTHAT FHART TG T&T AIRYT HFAIRX A T AT TUH Ak gAlE T
SIIH T8 | A9Hl U @RER I FRA FHANEEATE IS FEAT I ArH
THAEE T T &T0dT g AT 31w, | hT AT ThepT =T, TRRTSE, FOTTRA, T@TIRIeToT
T G Far, AT fed fgdra Sof, @far ar @ ave gaewr gar gfqaifrarcrs aierer fgdr
TROAT FFYR AT G0 FANCHE  qUET FHET TR T IEIHH dIAR RS 3 |
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SH A1 gaqrT<r Typing SKill Tester @it fAdem:-
TR Typing Skill Test &1 &R Yo eTeag%el T3al Text 4378 ¥ @M JAqaR % Yar
M

o~

faaTiTdTcH e TRIeerT

91g 9re8 9id fAve (Correct Words/Minute) a3 ek
Y T BH E 9TeE 9 e grad 0 ¥k
Y AT |1 9T ¢l T 0¥ AT FHH g e’ Uid AW arad 0.40 ¥
Sy AT 1 AT gEl T 90 Wl hH F e Ui Hee arad 0.9y ¥k
Q0 AT |1 AT Fel T .Y WeRT HH g e 9iq fHee arad 4.00 e
QR4 AT |1 AT FQl T QY AR BH G R Wi A arad 9.34 P
QY AT | ARRT oG T 0.0 AT HH U0E TR G fARE A q.40 ¥k
9.4 AT | AT FEl T 0 Weal FH g e 9id fAee arad Q.94 3P
0 9T |1 A=T F&l T .Y, W=l FH UE e Y e arad .00 #®
QY AT FMHT FEl T Y Rl FH g 9 9iq fHee ada Y e
Y AT |1 AT 9l g TR 9l AR araa .40 ¥eF

English Typing Skill Test & @RT 200 TeEes®T T3ET Text G55 ¥ W@ ATAR AqF YaH
;-

973 == vid fAwe (Correct Words/Minute) a3 ek
& W FH g TR yiq e srad o ¥F
& AT |1 AT 96l ¥ & Al FH g 958 Uid fHde arad 0.40 ¥F
R AT AT H=T del T 4R =T %H & e’ Yiq (Ao araad 0.9y IF
4R AT IT 9T &1 T 94 AT FHH G 9758 Ui (He arad 9.00 3%
Y AT |1 9= 9GT T 45 9_T FH g R Hq He aad q.]4 ek
Y5 a7 &7 9= 961 ¥ ) ARl FH g e Uid fAee araq .40 ¥®
9 AT AT AT 9@l T ¥ 9T HH UG MR Y A ard .94 3
¥ AT HT 9T 961 T RS ARl FH F TR Ui HAE S .00 HF
9 3T Hr9=T ¢l ¥ 30 9T FH g e 9fd fAee A Y HE
30 91 91 9T 961 98 918 gfq foe araq .40 #F

SIS AT SaAERl Typing AT f&gUsr Text &g TR HIHT 218 TR Text T <8 =% s,
| feSU®T ST a1 @RI Text AT Sediidd ®IF FHINH  GRIGTIEeT  ATRAT Text T
Punctuation 2139 AT ITEUHT FehT TeEHT TUAT T G | aeae=nd = Formula T
T 91g ore= 9fq faee (Correct words/minute) FeTas; |

Eormula:

(Total words typed — Wrong words)
5

9T 9Te% 9iq fH+e (Correct words/minute) =
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